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Login into BSE RAIA Membership Portal using your credentials in the link given below.

https://membershipraia.bseindia.com/

Enter your credentials which you have created while submitting your registration application
and click on login. In case if you are not aware of your credentials then mark mail to

iara.compliance@bseindia.com with Subject link (RA LOGIN required for periodic

submission). Please do not create new login.

B s E - Welcome to IAf RA Enlistment Login

Username
Password

Enter Captcha

J8usT 4

Forgol Password? Unlock User

Don't have an account? Ragister



https://membershipraia.bseindia.com/
mailto:iara.compliance@bseindia.com
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3. Click on “Half Yearly Compliance Reporting”.

£ Periodic Reporting

\
BSE"”

Welcome to lA] RA Enlistment Login

Haw Enlistrnant Application

A:p"céﬂnn o Pariodic Reporting
Adveartiserment
PFost Enlistrmant! Anmual
Camplionce Reporting Choose the period for which the reporting is being done
sy Application Half ¥ear Ended *
31-03- 2025

Change Registared Details
Home Of 14 *
Bank Details
Test abc Pyt Ltd

Cantralized Fea Collaction

sechonizm [(CaFCoM) Upload Excel Fils

Choose File | No file chosean

Half Yearly Complianca
Repo "til‘u_:] m

Rala Inspaction

Change Login Details
Copyright @8SE Ltd. All Rights Resarved.

4. Below page shall appear once you click on “Half Yearly Compliance Reporting”
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Welcome to 1A/ RA Enlistment Login

New Enlistment Application

Application For
Advertisement

Post Enlistment/Annual
Compilionce Reporting

My Application

Bank Details

Centralized Fee Collection
Mechanism (CeFCoM)

Half Yearly Compliance
Reporting

RAIA Inspection

Change Login Details

RA Periodic Roport
Download RA Periodic Report
Half Year Ended Name of registered RA
--- Select Period --- test abc pvt Itd
SEBI registration no. BSE Enlistment No.
INHI256987453 6405
Upload the XML file

ChooseFile  No file chosen

Copyright @BSE Ltd. All Rights Reserved.

5. Now Click on ‘Download periodic excel utility’ as shown below.

Welcome to 1A/ RA Enlistment Login

New Enlistment Application

Application For
Advertisernent

Post Enlistrment/Annual
Compliance Reporting

My Application

Bank Details

Centrolized Fee Collection
Mechanism (CeFCoM)

Half Yearly Compliance
Reporting

RAIA Inspection

Change Login Details

RA Periodic Report
Download RA Pariodic Report
Half Year Ended Name of registered RA
--- Select Period --- test abc pvt Itd
SEBI registration no. BSE Enlistrment No.
INHI256987453 5405
Upload the XML file

ChooseFile Mo file chosen

Copyright @BSE Ltd. All Rights

‘
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6. Please read carefully below section for instructions to be followed before downloading the

excel file.

a) The version of Microsoft Excel in your system should be Microsoft Office Excel 2007

and above.
b) The system should have a file compression software to unzip excel utility file.

c) Make sure that you have downloaded the latest Excel Utility from BSE Membership
portal to your local system.

d) You need to save this downloaded file in C or D drive. Then close the file.

e) Right Click on Workbook File in your C or D drive - Goto Properties - General tab
ensure that you check the Unblock box in the Security section then Click on Apply.

Now open the workbook again, and the error message should disappear.

f) You are required to check whether the macros are enabled in your system. Please
refer Enable Macro — Manual for the same and in case if the said settings are not
enabled in your system, then follow the manual to enable the macros. Once the
setting as per user manual is done all the functionalities of Excel Utility shall work.
In case if you still face issues with macros, please contact on Email ID:

xbrl.helpdesk@microvistatech.com Helpline: 9316749660.

7. Post ensuring the system configuration is done, start filling the excel sheet.

8. Four Steps for Filing

A. Fillup the data: Navigate to each field of every section in the sheet to provide applicable

data in correct format. (Formats will get reflected while filling data.)

Use paste-special command (Alt +E+S+V) to paste data from another sheet.

B. Validating Sheets: Click on the "Validate” button to ensure that the sheet has been properly

filled and also data has been furnished in proper format. If there are some errors on the


mailto:xbrl.helpdesk@microvistatech.com
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10.

11.

12.

13.

14.

15.

16.

sheet, excel utility will prompt you about the same.

Validate All Sheets: Click on the "Validate All Sheet" button to ensure that all sheets have
been properly filled and validated successfully. If there are some errors on the sheet, excel
utility will prompt you about the same and stop validation at the same time. After correction,
once again follow the same procedure to validate all sheets.

Excel Utility will not allow you to generate XML until you rectify all errors.

Generate XML: Excel Utility will not allow you to generate XML unless successful validation
of all sheets is completed. Now click on '‘Generate XML" to generate XML file.

- Save the XML file in your desired folder in local system. "

Fill the General Details, Client Details and Complaint Details sheets. While filling details in
the General Details sheet, certain data which needs to be provided in single/multiples are to

be given in additional sheets.

Click on “Yes” option from the dropdown provided against fields if you have details to be

added w.r.t that field and click on “Add Option” provided.

“Add Option” on which you will be redirected to respective additional sheets.

Add the number of rows to be added and post filling the details click on “VALIDATE”.

Once all the additional sheets along with General details page is filled, validate the general

details sheet by clicking on “VALIDATE”.

Similarly, complete filling Complaint Details and Client Details sheets.

Ensure that all sheets are validated.

Once all the sheets are validated go General details sheet and click on “VALIDATE ALL” option

then click on ‘GENERATE XML ‘option. XML file will be generated which needs to be saved.
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17. Now on portal, select the half year for which the filing is being done. Please note that the

period selected on this page should match with the half year period mentioned in excelfile.

18. BSE Enlistment No., Name of RA & SEBI Registration No will be auto populated as per last

approved registration case.

RA Periodic Report 1

Half Year Ended Name of registered RA

Download RA Periodic Report
--- Select Period --- test abc put itd

SEBI registration no. BSE Enlistment No.

Upload the XML file

ChooseFile Mo file chesen

Copyright @BSE Ltd. All Rights Reserved.

19. Now upload the duly filled Excel sheet & XML file in the portal in the tabs as shown below and

submit the application.
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RA Periodic Report

Download RA Periodic Report

Half vear Ended Name of registered RA
--- Select Period --- test abc pvt Itd

SEBI registration no. BSE Enlistment No.
INHI256987453 6405

upocatneronrve (N

ChooseFile = Nofile chosen

Copyright @BSE Ltd. All Rights Reserved.

20. Once the application is submitted check the status of your application under My Application.

v W Cymmetri- Dashboard X | &% Task#141535: Upload SEBIreg. X @ My Applications X+

€« c 2% testadminbseindia.com/RAIA_Membership/MyApplication.aspx r

= R/search Analyst (RA) Welcome Krishna Pandey

E®

The Powsr of Vibrance

My Applications
S mog_

Case Id
New Enlistment Application
Application For
Advertisement Case pplicant pplicati pplicati Entity Type  Application Date Of Action  Action  Download
D Name Submission  Status Type Approval BSE
N Date Enlistment
post Enlistment/Annual
R Letter
Compliance Reporting
99376 27/03/2026  Draft Partnership ~ New Details

My Application
anaTa arlnainnne mees - e Psaiin
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User Guide for Enabling Macro - Microsoft Excel

. Steps to Enable Macro Microsoft EXcel 2007 .............cccueuuiiuieeiiiieeeeiiiieeeesiieee e siieea e snvanee e
. Steps to Enable Macro Microsoft EXcel 2010............ccccccuuuiiuiieiiiiiiieeiiiieeessiiees e ssiaese s snssneee s
. Steps to Enable Macro Microsoft Excel 2013 & QbOVE ..............cccceeeviiieeeiiiiiiee e eiiiee e
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1. Steps to enable macro Microsoft Excel 2007

Step 1. Open Excel 2007 & click on Office button. The Office button located in the upperleft
corner of the screen.

(Ca (* Rl el DN Book! - Microsoft Excel
i ]

Home Insert Page Layout Formulas Data Review View Developer Load Test Team

: C (1) i
S Wrap Text General b ij] % g

Calibri w1t A
~ A~ s Merge & Center = ||| $ ~ % 9 ||%8 ;%8| Conditional Format Cell
A { ;3 - ‘ o ‘ “”‘ Formatting ~ as Table  Styles ~

3 Alignment (] Number T Styles

=9

Step 2. Click on Excel Options button, located at the bottom of this menu.

& - "

Recent Documents

‘ j New
— 1 Bookis =
- (e
\ / Open 2 Book17
2 Booklé =
H 4 Bookls =
Save
5 Booklsa =
< & Bookl3 =
~ Save As > :
L 7 Booki2 [
. 8 Bookll i~
J;}] Erint * 9 Bookio i
e Book9 =
14 Prgpare » Books =2
Book?7
_d Sengd ’ Booké6
BookS
o/ Publish » Book4
Book2
'y Book3
] Close

[ 3 ‘Exée.l Options J r)( Exit Ex(elhr
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Step 3. Now you can see this window there is more option

Excel Options B 2l x|
I ‘Popular | . . R
': o j 1 Change the most popular options in Excel.

Formulas

Proofing Top options for working with Excel

Save [V Show Mini Toolbar on selection i
[V Enable Live Preview i

Advanced
¥ Show Developer tab in the Ribbon i

Customize Color scheme: IBIue VI

Add-Ins

Trust Center

Resources

ScreenTip style: IShow feature descriptions in ScreenTips L‘

Create lists for use in sorts and fill sequences: Edit Custom Lists... I

When creating new workbooks

Use this font: lBody Font - I
Font size: 11 |
Default view for new sheets: INormaI View _ﬂ

4 |

| OK I Cancel

Include this many sheets: |3 5‘ ~|
»

e
Step 4. Now click on the Trust center button so you see this window & click on the Trust
center settings.
Excel Options L ﬂﬁl
Popular : =
Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Protecting your privacy
Save A es about your privacy. For more information about how Microsoft Office
Clickon protect your privacy, please see the privacy statements,
Advanced : ® :
icrosoft Office Excel privacy statement
Customize

| Trust Center

Resources

.

Trust
A Office Online privacy statement
ustomer Experience Improvement Program
Add-Ins

Click on Trust

Security & more Center Settings

Learn more about protecting your privacy and security from Microsoft O

Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These

settings help keep your computer secure. We recommend Trust Center Settings... | i

that you do not change these settings.

4| | »
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Step 5. Trust Centre window will be open.

Trusted Publishers
Message Bar Settings for all Office Applications

Trusted Locations i
Showing the Message Bar

Add-ins [} Show the Message Bar in all applications when content has been blocked

i . [ Mever show information about blocked content
ActiveX Settings

Macro Settings

- 1

Message Bar :|
External Content

Privacy Options

- Enable Trust Center logging

oK I Cancel

Step 6. Now Click on Macro Settings So New windows will appear like given bellow.

Trusted Publishers

Clickon

Trusted Locati Macro

cuments not in a trusted location:

Add-ins e all macros without notification
) ) g Disable all macros with notification
ActiveX Setti
A " Disable all macros except digitally signed macros
~Macro Settings I ™ Enable all macros [not recommended: potentially dangerous code can run)

Message Bar Developer Macro Settings

External Content

[ iTrust access to the VBA project object model:

Privacy Options

0] 4 I Cancel
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Step 7. To Enable Macro settings, select the Option Button Enable All Macros & And select
the check box given bellow

Trust access to the VBA project object model and give “OK”

Trusted Publishers

Macro Settings

Trusted Locations )
For macros in docurp

Add-ins " Disable all
" Disable all p

Click on
"Enable

ActiveX Settings

Macro Settings ] ¥ Enable all macros (not recommended; potentially dangerous code can runj

Message Bar D loper Macro Settings

External Content

W Jrust access to the VBA project object model:

Privacy Options

Ok 3 Cancel J,
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2. Steps to enable macro-Microsoft Excel 2010

Step 1. Open Excel 2010 & click on File menu, Office button located in the upper
left corner of the screen.

AT T

Home Insert Page Layout Formulas Data Review View Developer Load Test Team

| save

Information about Excel Software SHP ver1.38 - Finall
C:\Users\DNA-4\Desktop\Excel Software SHP verl.38 - Finall.xlsm

Permissions
5_';“_, One or more sheets in this workbook have been locked to prevent unwanted

changes to the data.
Recent Wrrll:!t)?:k 5 General Info Unprotect
R Table ()(a) Unprotect
New Promoter & Promoter Group(I)(b) Unprotect
Public @ (c)(i) Unprotect
Print Public M (c)(ii) Unprotect
locked-in shares (I)(d) Unprotect
Save & Send DRs(M)(a) Unprotect
DRs(M)(b) Unprotect
Help Voting (IM) (a) Unprotect
] Options
B et - Prepare for Sharing
r@ Before sharing this file, be aware that it contains:

Step 2. Click on Excel Options button, located at the bottom of this menu.
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Home Insert Page Layout Formulas Data Review View Developer Load Test Team
el save . I
. Information about Excel Software SHP ver1.38 - Finall
B Save As
C:\Users\DNA-4\Desktop'\Excel Software SHP verl .38 - Finall xlsm
[ Open
[ Close T
Permissions

Info g} &3 One or more sheets in this workbook have been locked to prevent unwanted

changes to the data.

Protect
Recent Workbook + General Info Unprotect
e Table (I)(a) Unprotect

New Promoter & Promoter Group(T)(b) Unprotect

Public M(c)(i) Unprotect
Print Public @(c)(ii) Unprotect

locked-in shares (T)(d) Unprotect
Save & Send DRs(I)(a) Unprotect

DRs(M)(b) Unprotect
Help Voting (M) (a) Unprotect
|} Options
Exit ing

file, be aware that it contains:
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Step 3. Now new window will appear
Excel Options @
[ General ] . 2%
‘_é General options for working with Excel. =
Formulas
Proofing User Interface options
Save Show Mini Toolbar on selection
Enable Live Preview (i
Langua
Always use ClearType
Advanc Color scheme: m\/er v
Customize Ribbon ftcjle:n'l'ip lShow feature descriptions in ScreenTips v [
Quick Access Toolbar .
When creating new workbooks
Add-Ins
Use this font: !Body Font v}
Trust Cent
ey Font size: 11 |8 ] —
Default view for new sheets: | Normal View v ]
Include this many sheets: 3 =]
b
[ OK ] [ Cancel ]

Step 4. Click on the Trust center button so you see this window & click on the Trust
center settings.

Excel Options @

A

General —

Help keep your documents safe and your computer secure and healthy,
Farmulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy, For more information about how Microsoft Excel

helps to protect your privacy, please see the privacy statements.
Language L
Advanced

1) Click on
2) Clickon Trust

Customize

Trust
Quick Access

Center Settings

Add-Ins earn more about protecting your privacy and security from Cffice.coms

Microsoft Windows Security Center

Trust Center
-— Microsoft Trustworthy Computing

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings. ==
These settings help keep your computer secure, We [ Trust Center Settings... ]
recommend that you do not change these settings, =

[ OK ] [ Cancel ]
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Step 5. Once you click "Trust Center Setting “. This window will appear.

Trusted Publishers

Message Bar Settings for all Office Applications

Trusted Locations )
Showing the Message Bar

Trusted Documents @ Show the Message Bar in all applications when active content, such as AdtiveX
contrals and macros, has been blocked
Add-ins O Mever show infarmation about blocked content

Active) Settings
Macro Settings

Protected View

Message Bar
External Content
File Block Settings

Privacy Optiens D Enable Trust Center logging

[ oK H Cancel ]

Step 6. Now Click on Macro Settings.

Trust Center,

Trusted Publishers

Macro Setti

Trusted Locations
Clickon
Macro

out notification
Trusted Documents notification

Add-ins cept digitally signed macros

Enable all macros {not recommended; potentially dangerous code can runj
ActiveX Settings

/ ;
Matra Settings f Developer Macro Settings

Protected View D Trust access to the VBA project abject model
Message Bar
External Content
File Elock Settings

Privacy Options

QK ] [ Cancel
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Step 7. To Enable Macro settings, select the Option Button "Enable All Macros & and
Selectthe check box given bellow

[I] Trust access to the VBA project object model and give “OK”

Trust Center,

Trusted Publishers

Macro Settings
Trusted Locations Clickon "Enable
() Disable all ma all
Trusted Documents C‘ Disable all macs
Add-ins C) eretis except digitally signed macros
(#Enable all macros (not recommended: potentially dangerous code can run)

ActiveX Settings

Matro Settings Developer Macro Settings

Pratected View st access to the VBA project object model

Message Bar

External Content

File Block Settings

Privacy Options

N

<I oK l) Cancel ]

3. Steps to enable macro Microsoft Excel 2013 and above

Step 1. Open Excel 2013 & click on File menu The Office button located in the upperleft
corner of the screen.

E @; Boo

HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER

Calibri 1 AN T== - EfWapTet Gener
Paste - . DA EEE=E EE Merge & Center - £ -
Font [P Alignment [P
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Step 2. Click on Excel Options button, located at the bottom of this menu.

©

Book1 - Excel

New S

Protect Workbook
Open } Control what types of changes people can make to this workbook.
Protect

Save Workbook ~
Save As

@ Inspect Workbook
ii)v: a>Asebe Before publishing this file, be aware that it contains:

Clhed‘ for Author's name and absolute path

Print SR Content that people with disabilities are unable to read

Share .
Versions

Export Qere are no previous versions of this file.

Close

Aecciont Browser View Options

LO Pick what users can see when this workbook is viewed on the Web.
Browser View

Options
Options

Step 3. Now you can see this window there is more option

Excel Options ?

L
_ E.% General options for working with Excel.

Formulas “

Procofing User Interface options

Save Show Mini Toolbar on selection 7

Language Show Quick Analysis cptions on selection
b i jew (i)

Advanced Enable Live Preview

ScreenTip style: |5how feature descriptions in ScreenTips

Customize Ribbon

Quick Access Toolbar When creating new workbooks

Add-Ins Use this as the default font: ‘Body Font Izl
Trust Center Font size: u

Default view for new sheets: |Norma|‘h"iew

.

Include this many sheets:

Personalize your copy of Microsoft Office

| 0K | ‘ Cancel
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Step 4. Now click on the Trust center button so you see this window & click on the Trust
center settings.
Excel Options ?
General @ Help keep your documents safe and your computer secure A
and healthy.
Formulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy. For more information about how
Microsoft Excel helps to protect your privacy, please see the privacy
Language st 5.
Advanced Y/ soft Excel privacy staternent

Clickon

Customize Ribbon

Trust Center Click on Trust

Quick Access Toolbar to learn more about protecti

Center

Add-Ins

Microsoft Trustwerthy Computing

Microsoft Excel Trust Center

The Trust Center contains security and
privacy settings. These settings help keep -
your computer secure. We recommend | Trust Celfter Settings... | v

| OK | | Cancel |

Step 5. Then after this window will comes

Trust Center ?

Trusted Publish
fustEa PHRlEnEE Message Bar Settings for all Office Applications

Trusted Locations
Showing the Message Bar

Trusted Documents ® Show the Message Barin all applications when active content,

Trusted App Catalogs such as ActiveX controls and macros, has been blocked

() Mever show information about blocked content
Add-ins
ActiveX Settings
Macro Settings
Protected View
Messsgeb
External Content
File Block Settings
Privacy Options

[] Enable Trust Center logging

QK | | Cancel
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Step 6. Now Click on Macro Settings So new windows will appear like given bellow.

T

Trust Center

Trusted Publishers
Trusted Locations
Trusted Documents
Trusted App Catalogs
Add-ins

ActiveX Settings

Macosutngs

Protected View
Message Bar
External Content
File Block Settings

Privacy Options

Macro Setti

without netification

Clickon
Macro

ith notification

= except digitally signed macros

= macros (not recommended; potentially dangerous code
can run)

Developer Macro Settings

[] Trust access to the WBA project object model

| QK | | Cancel |

Step 7. To enable Macro settings, select the Option Button Enable All Macros & and
select the check box given bellow

Trust access to the VBA project object model and give

llo KII

Trust Center

Trusted Publishers
Trusted Locations
Trusted Documents
Trusted App Catalogs
Add-ins

ActiveX Settings

Protected View
Message Bar
External Content
File Block Settings

Privacy Options

Macro Settings

() Disable all macros without notification

notification

Click on
"Enable

igitally signed macros

mmended; potentially dangerous code

Developer Macro Settings

Trust access to the VBA project cbject model

P ——

Q OKJ Cancel |
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